
 

 
¡Levantar! Volunteer Coordinator 

 
¡Levantar! is a  nonprofit organization in Redwood City whose mission is to uplift immigrant families in North 

Fair Oaks and Redwood City—offering education, cultural enrichment, and responsive support through trusted 

relationships 

Job Title: Volunteer Coordinator​
Location: Redwood City, CA (with some off-site events in San Mateo County) 

Position Summary 

The Volunteer Coordinator oversees volunteer recruitment and coordination for ongoing programs, 
workshops, and five annual large-scale community events. This is a hands-on role that requires 
strong organizational skills, excellent communication, and experience working with youth and 
families. 

Key Responsibilities 

Volunteer Recruitment & Management 

●​ Recruit, onboard, and support volunteers 
●​ Coordinate volunteers for: 

○​ Weekly AEC programming or Summer activities 
○​ Monthly workshops 
○​ Five annual large-scale community events 

●​ Provide training, scheduling, and ongoing communication 

Administrative & Program Support 

●​ Maintain organized records and basic reporting 
●​ Collaborate with leadership on program improvement 
●​ Support the implementation of policies and procedures 

Qualifications 

●​ Experience working with youth or community programs 
●​ Strong organizational and time-management skills 
●​ Ability to manage multiple responsibilities independently 
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●​ Able to move freely without assistance, able to lift 25-40 lbs, bend, and stoop. 

Preferred Qualifications 

●​ Fluent in Spanish and English (verbal and written) 
●​ Ability to translate in both languages 
●​ Experience in a faith-based nonprofit, church, or charitable youth organization 
●​ Volunteer coordination experience 
●​ Experience serving immigrant or multicultural communities 

Applicants aren’t required to share our faith background, but should be comfortable working in a faith-based organization 
aligned with our mission. We are not affiliated with any denomination or church, but work with various community groups, 
including local churches. FWS roles will not be directly affiliated with any religious events or activities. 

Levantar is an equal opportunity employer committed to building a diverse and inclusive team. 

*This description is not meant to be an exhaustive list of all duties and responsibilities. The 
changing needs of our organization and services to families necessitate flexibility and cooperation. 
Communication is imperative within all roles, and we value feedback from all team members. 
Employees in California are considered “at-will,” and the employment relationship can be 
terminated at any time by either party. Advance notice of resignation is appreciated. 
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